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Ioaoxenne
00 2/1IeKTPOHHOM A0KYMEHTO0000pOTE H NOPSIAKE €ro
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[MokpoBekas Apuana Kamenckoro paiona

1. Obumne nosoxenns

1.1, Tlonoxenne 00 ICKTPOHHOM  JOKYMCHTOODOPOTE W MOpSAKE €ro
ocyuecrsienus B MynuimnaisHom  06u1eo0pa3’oBaTe/ibHOM  YUPEKIEHHH CPeHss
obuweobpaszosarensias wkona ¢. [lokposckas Apuaga Kamenckoro paifona (nanee —
Yupexaenue wu  [lonokeHue) peryjiupyer BONPOChl, CBA3AHHBIC C  BBCACHHEM
EKTPOHHOTO JIOKYMEHTO000POTA 1 MOPAAKOM €ro OCYIIECTBISHUA B YUPeX/IEHHH.

1.2. Ilonoxenue paspaboraHo B COOTBETCTBHH C:

 Tpyunossim konexkcom Poceuniickoil deaepaunn;

» Oenepanbunim 3akoHoM 0T 06.04.2011 Ne 63-D3 «O0 21€KTPOHHOMN MOAIIHCHY;

» ®enepanbueiM 3akoHoM ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM jeje B
Poccuiickoit @enepaunuy,

» GenepanbibiM 3akonoM o1 27.07.2006 Ne 152-@3 «O nepcoHaibHBIX AaHHBIX).

1.3. B lIlonoxeHnn NCNOAB3YIOTCH CACAYIOUINE ONpPEIeNeHHs:

INEKTPOHHBLIA JIOKYMEHTOODOPOT — CO3JaHHE, HCIONB30BAHME W XpaHEeHHe
paGotonareneM, pabOTHHKOM MIH JIMLOM, MOCTYNAKOMMM Ha paboTy, I0KYMEHTOB,
OOPMIICHHBIX B ICKTPOHHOM BHAe Oe3 1y0inpoBaHus Ha OyMaKHOM HOCHTENE,

DNeKTpoHHLIA AoKyMeHT (aanee — /1) — JOKYMECHTHpPOBaHHas HHoOpMaLMs,
NPEACTABICHHAA B MEKTPOHHON dopme, TO €cTh B BHJE, NMPHIOJAHOM IS BOCIIPHATHSA
YEJIOBEKOM. € MCHOJIb30BAHMEM ICKTPOHHBIX BBIMHCIHTCIBHBIX MAlIWH, & TAKXKe A
nepeaayn no MHOOPMALMOHHO-TENEKOMMYHHKAIIMOHHLIM ceTaM uaH o0paloTkH B
HHPOPMALIMOHHEBIX CHCTEMAX.




YcunenHasi HeKBATHM(PUMUMPOBAHHAA YJIEKTPOHHASA noAnuch (aaaee — YHIII) —
BUJ| 3JEKTPOHHOM MOJIHUCH, KOTOpas: HOJydeHa B pe3ylbTaTe KPUNTOIpaduuecKoro
npeoOpa3oBaHus HHGOPMALMK € HCIOJB30BAaHUEM KIIHOYa SJIEKTPOHHON IOAINHUCH;
MO3BOJISIET ONPENIEIUTh JIULO, nognucanuiee D/1; mo3BossieT 0OHAPYKUTh (DAaKT BHECEHUS
u3MeHeHni B DJ] mocime MOMEHTa €ro NOJINUCAaHUSA; CO3JAETCSl C HCIOJIb30BAaHUEM
CPEICTB MIEKTPOHHOU MOATKCH.

Ycunennas kpaanguuupoBaHHasi dJeKTPpOHHasi noanuchk (najgee — YKOIII) —
AJIEKTPOHHAs MOJIUCH, KOTOpasi COOTBETCTBYET BceM npu3Hakam YHOII u cnenyronmm
JIOTIOJTHUTEIIbHBIM NPU3HAKAM:

e KJIIOY TPOBEPKH IJIEKTPOHHON MOANMCH YyKa3aH B KBATU(PUIMPOBAHHOM
ceprudukare;

o UI1 CO3JAHHS W IPOBEPKH DJIEKTPOHHOM NOJANKMCH HCHIOJIB3YIOTCS CPEACTBA
AJIEKTPOHHOW TMOJNHMCH, HMEIOIIUe IOATBEPKIEHUE COOTBETCTBUS TpeOOBaHMSM,
yctaHoBJiIeHHBIM B @DeaepanbHoM 3akoHe oT 06.04.2011 No 63-03 «O06 »1eKTpOHHOU
HOJIHCK».

Ioanucanublii 3JeKTPOHHBIA JO0KyMeHT (manee — II9JI) — »ieKTpOHHBIN
JOKYMEHT C TPUCOECIUHEHHON 3JIEKTPOHHOM IOANKCHIO, KOTOpas ObUIa co3/1aHa Ha
ocHOBe J/[ u KiIr0Ya 3IEKTPOHHOM MOIIHCH.

2. NudopmannoHHas cucTeMa JIEKTPOHHOT0 JOKYMEHTO000pOTA 1 BBeeHHe
3J1eKTPOHHOI'0 JOKYMEHT0000pPOTa B YUpesKIeHUH

2.1. ®opmupoBaHue, HCIOIB30BaHUE, JOCTAaBKa, OTHpaBKa W XpaHeHue O]
OCYIIECTBIISIFOTCSL CpeJCTBaMU HWHGOPMAIIMOHHOW cHUCTEeMbl paboromarens (najgee —
CHCTEMa BJIEKTPOHHOTO JOKYMEHTO000POTA).

2.2. Jloctyn K cuctemMe 3JeKTPOHHOIO JOKYMEHTOO00pOTa OCYIIECTBISAETCS MyTEM
o opMIICHHS KOPIIOPATUBHON YUETHOM 3aMMCH HA KaKJIO0T0 paOOTHHUKA, YYAaCTBYIOIIETO B
AIEKTPOHHOM JIOKYMEHTOO0OO0pOTE.

2.3. UtoObl pabOTHHUK TMiepemien Ha SIEKTPOHHBIM JOKYMEHTOOOOpOT, €ro
YBEAOMJISIIOT B CIEAYIOLIUE CPOKHU:

e B JICHb IIpUe€Ma Ha PabOTy U 3a OAMH Pabouyuil JIeHb 10 TOTO, KakK JOMYCTAT
paboTHHKA K paboTe ¢ MCMOIB30BaHUEM DJIEKTPOHHOTO JOKYMEHTO000pOoTa, — JJIs JIHII,
NPUHUMAEMbIX Ha paboTy B YupekJeHue;

e3a HeIeNI0 JO0 JOmycka K paboTe C HCIOJIB30BAaHUEM 3JIEKTPOHHOTO
JIOKYMEHTO0000pOTa — JIsl BceX paOOTHUKOB Y UpexKACHHUS.

2.4. DNEKTPOHHBIN JOKYMEHTOOOOPOT BBOJAMUTCS C JaThl, YCTAHOBICHHOW MPUKA30M
TUpeKTopa  YUpexJIeHHs, B  OTHOLIEHHMH  paOOTHUKOB, COTJACHBIIMXCS  Ha
B3aUMOJIEHCTBUE ¢ pabOTOAATENEM MOCPEACTBOM 3JIEKTPOHHOTO JOKYMEHTOO000pOTa, HO
HE paHee [HS WCTEYEHHs] CpOKa YBEJOMIICHHS, YCTAaHOBJIEHHOTO B TMyHKTe 2.3
[TonoxeHnns.

2.5. Tlepexox Ha OSJIEKTPOHHBIA JOKYMEHTOOOOPOT B OTHOIIEHUH KaJIpOBBIX
JIOKYMEHTOB SIBJISIETCSI JOOPOBOJILHBIM JIJIs1 pAOOTHUKOB YUpPEKJIEHUSI U OCYIIECTBISAETCS
TOJIBKO O UX MTUCBMEHHOMY COTJIACHIO.

2.6. OrcyrcTBHE coryacusd paOOTHMKa Ha B3auMOJEHMCTBHE ¢ paboTojaTenem
MIOCPENICTBOM AJIEKTPOHHOTO JTOKYMEHTOOOOPOTa B OTHOIIEHWHU KaJPOBBIX JOKYMEHTOB



IIPU3HAETCS OTKA30M padOTHHKA OT Takoro Bzammoneictsus. I[lpu 3ToM 3a pabOTHUKOM
COXpaHsieTcs MPaBo AaTh YKa3aHHOE COTJIACHE B MOCTIEAYIOIIEM.

2.7. Cornacue Ha B3auMOJEHCTBHE ¢ paboTomaTe’IeM MOCPEICTBOM AIIEKTPOHHOTO
JOKyMEHTOOOOpOTa B OTHOIIEHUWU KaJpOBBIX JOKYMEHTOB HE TpeOyercs OT JIUIL,
KOTOpBIE MPUHSATHI (IpUHUMAaKOTCA) Ha padoTy nocie 31 nekadps 2021 roga u y KOTOpPBIX
o coctosiuuio Ha 31 nexabps 2021 roga oTCYyTCTBYeT TPYIOBOM CTaxX.

3. HepequL IJICKTPOHHBLIX TOKYMCHTOB U NIEPECYCHDb KaTeropm‘i paﬁoTHI/IKOB, B
OTHOIICHMU KOTOPLIX OCYHIECTBJISACTCH 3ﬂeKTp0HHLIﬁ I[OKYMQHTOOﬁOpOT

3.1. [lepedeHp 3NEKTPOHHBIX TOKYMEHTOB, B OTHOIIEHUH KOTOPBIX OCYLIECTBISETCS
AIIEKTPOHHBINA JOKYMEHTOOOOPOT B YUpEKICHUHN:

e KQJIPOBBIC JIOKYMEHTHI, O(hOpMIIIEMbIE B COOTBETCTBUU CO CTaThsiMu 22.1-22.3
Tpynosoro konekca Poccuiickon @enepannu;

e IOKYMEHTHI 110 OXpaHe TPYJa, 32 UCKIOUYEHUEM JIOKYMEHTOB, IMOJATBEPKIAIOIINX
MPOXOXKJCHHE PAOOTHUKOM HWHCTPYKTaKEH MO OXpaHEe TpyAa, B TOM YHUCIE KOTOpbIE
PaOOTHHK MOAMMUCHIBAET JIUYHO;

e IOKYMEHTHI 110 00pa30BaTEIbHOMN JEATETbHOCTH, 32 UCKIIOUCHHEM TEX, KOTOpPhIE
NOJKHBI ~ ObITh  OdopmiieHBI Ha Oymare B COOTBETCTBMHM C  IPHUKA30M
JIPEKTOpaY UpeKACHUS WM 3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu;

e IOKYMEHTBI, CBSI3aHHBIE C OpraHu3alued nuTaHus oOydJarolmuxcs, 3a
UCKITIOYEHUEM TEX, KOTOPbIE JOJDKHBI ObITh O0OopMIIEHBI HAa OymMare B COOTBETCTBHU C
MPUKA30M JIUPEKTOPA YUPEKIACHUS WU 3aKOHOIaTeIbcTBOM Poccuiickon denepanumu.

3.2. Ilepeuens kaTeropuii pabOTHUKOB, B OTHOIICHUH KOTOPBIX OCYIIECTBIISCTCS
AIIEKTPOHHBINA JJOKYyMEHTOOOOPOT:

e pa0OTHUKH, CBSI3aHHBIE C OGOPMIICHUEM, TMOJIMUCAHUEM U O3HAKOMJICHHEM C
KaJIpOBBIMHU JIOKYMEHTAMH, JOKYMEHTAMH TI0 OXpaHe Tpyaa, 00padOoTKON MEPCOHATBHBIX
JTAHHBIX, TOKYMEHTOB 10 OpraHU3aI[uy MTUTaHUs 00yJaroIINXCs;

e NIEJITAaTOTUYECKUE PAOOTHHUKH.

4. Tlopsimiok ocylecTBJIEHHS 3JIeKTPOHHOTO JOKYMEHT0000poTa

4.1. D] y4acTHUKOB 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa CO3MAI0TCS B Ciydae uX
aJpecoBaHus paboTHHUKAM, SIBJISTFOLITAMCST Y4aCTHUKAMHU 3JIEKTPOHHOTO
JIOKYMEHTO000pOoTA.

4.2. O], anpecoBaHHbIE paOOTHHUKAM, HE SBIISIOIIUMCS YYaCTHUKAMU 3JIEKTPOHHOTO
JTOKyMEHTOO000pOTa, TEpPeBOJATCS HAa  OYMaXHBII  HOCHUTENb, TMOJMUCHIBAIOTCS
COOCTBEHHOPYYHOU MOJIMUCHI0 OTBETCTBEHHOTO JWIIA W HAMpaBisloTCs ajapecaty. B
CHUCTEME€ DJICKTPOHHOTO JIOKYMEHTOO0OOpOTa COXpaHSIETCS  DJIEKTPOHHAs  KOIHS
YKa3aHHOTO JJOKYMEHTA.

4.3. Tlopsgoxk  moamWcaHus  JOKYMEHTOB B  CHCTEME  DJIEKTPOHHOTO
JIOKYMEHTO000pOTa JOJDKEH COOTBETCTBOBATH MOPSAKY IMOJMUCAHHUS JTOKYMEHTOB Ha
OYMa)KHBIX HOCUTENSX, OMPEIETICHHOMY B MHCTPYKIUU IO JIETONPOU3BOACTBY, C YUETOM
oco0eHHOcTel, peaycMoTpeHHbIX TpyaoBeiM KogekcoM Poccuiickoit @enepanuu.



4.4. B cucreme 3JIEKTPOHHOTO IOKYMEHTOO00OpOTa (MKCHUPYIOTCSA JaTa U BpeMs
co3faHusl W OTHpaBKku D[, ero perucTpalMOHHBIM HOMEp, CBElEHUsS 00 OTIpaBUTENE
JToKyMeHTa ((haMuusi, UMsl, OT4eCTBO (TIPH HATMYUH ), HA3HAYCHHAS POJIb).

4.5. Peructpauus JOKYMEHTOB B CHCTEME 3JJIEKTPOHHOI'O JOKYMEHTOOOOpOTa
OCYIIECTBIISIETCSI B COOTBETCTBUM C MPHUHLMIIOM €IUHOW perucTpauuu JOKYyMEHTa
(OHOKPATHOCTH 3amucu MHGOpMalMK O JOoKyMeHTe). JIOKyMeHT, 3aperucTpupoOBaHHbIN
B CHCTEME OHIJIEKTPOHHOIO JOKYMEHTOO0OpOTa, HMMEET E€IUHYI0 PETUCTPALMOHHYIO
KapTouKy aokymeHTa (nanee — PKJI), 100aBisrOTCS TOJNBKO TOMOJIHUTEIbHBIE CBEACHUS
0 paboTe C TOKYMEHTOM.

4.6. OJ1, mOCTyNUBIIKE TOC]Ie OKOHYAaHUSA pabodyero AHS U B Mpa3IHUYHBIC THH,
PETUCTPUPYIOTCS B TEUEHHE MEPBBIX TPEX YACOB CIEAYIOLIEr0 pabovero IHs.

477. llpu peructpauuu OTIPABISIEMOTr0 OTBETA Ha BXOMSIIMA JTOKYMEHT
(mopy4eHme) UCTIOIHUTEINb 00s13aH B ycTaHOBIIeHHOM nopsiake B PKJ[ ykazaTh cchliky Ha
HOMEp M JaTy JIOKyMeHTa (IOpydYeHHs), Ha KOTOPBIA MOArOTOBJIEH OTBET. IIpu 3TOM B
00s3aTeIbHOM MOPAJIKE B TEKCTE MUChMa (JIO0KJIa/la) MPOMKUCHIBAETCS HOMEDP JTOKYMEHTa
(mopydenusi), Ha KOTOPbIN NOATOTOBIJIEH OTBET.

[Ipy DOATrOTOBKE OJHOTO OTBETAa HA HECKOJBKO IMOPYYEHHH B TEKCTE€ MHCbMa
nmponuceiBatoTcs Bce nopydeHus U B PKJl ykaspiBaroTcsl CCBUIKM Ha BCE HOMeEpa
JIOKYMEHTOB (MTOpYYEHHUIi), HA KOTOPbIE TOATOTOBJIEH OTBET.

4.8. BzaumopeicTBue paOOTHUKOB YUPEKIEHUS C CHCTEMOH AJIEKTPOHHOTO
JOKyMEHT0000pOTa, B TOM YHUCIIE CO3[laHuE, IPeoOpa3oBaHue, MOANUCAHUE U XPAaHEHUE
3O/1, ocyiiecTBIseTCS B COOTBETCTBUU C MHCTPYKLMEN pa3paboTUHKa.

4.9. PabGoTHUK 0053aH O3HAKOMHUTHCS C Ha3HAuYeHHBIM Ha Hero D/ B cucreme
AIIEKTPOHHOTO JIOKYMEHTOOOOpOTa B TeueHHe pabodyero MAHs, 3a HUCKIIOYCHUEM
JOKYMEHTOB €  IIOMETKOM  «CPOYHO», KOTOpbIE  MOJJIEkKAT  O3HAKOMIICHHIO
HE3aMEUIUTENIBHO ITOCIIE MOJYy4YCHHUS.

5. Hognucanue I /1

5.1. Jlupektop YdpexJaeHHs WIH PaOOTHHUK, HWCTIOJHSIONIUN €ro OO0sS3aHHOCTH,
noamuckiBaeT D1 YKOII.

5.2. PabGotHuku VYupexnenus mnoamuckiBator I YKOII, 3a wuckimodyeHuem
3asBJICHUN, YBEJAOMJICHHM, oOOpaimieHuid W CIyKeOHBIX 3alUCOK, TOJMUCHIBAEMBIX
MPOCTOM AJIEKTPOHHON TMOAMKUCHIO, O(OPMIEHHON B COOTBETCTBHM C HHCTPYKIUEH
pa3paboT4YHKa CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00POTA.

5.3. KampoBbie JOKyMEHTHI TMOAMHUCHIBAIOTCS C  YY€TOM  OTpaHUYCHUH,
yCTaHOBJIEHHBIX cTaTbeil 22.3 TpynoBoro koaekca Poccuiickoit @enepannu.

5.4. OJ1 noanuceIBaeTCs B I€Hb €r0 CO3JaHUsl, UCIIOJIHEHUS! WIN YTBEPKICHUS — B
3aBUCUMOCTH OT Ha3HA4YCHUs JOKYMEHTa U Ha3HAYEHHOW POJIM JiKIla, paOOTaloLIEro C
D/1, B cucteMe 3JIEeKTPOHHOTO JJOKYMEHTO000pOTa.

5. UndpopMannoHHasi 6€30aCHOCTh U KOHTPOJIb 00padoTkm I ]|

6.1. HuadopmannoHnass 0e30MacHOCTh MPU OCYLIECTBICHHUH 3JIEKTPOHHOTO
JOKYMEHTO000pOTa 0OOecreynBaeTcss KOMILJIEKCOM TEXHHUYECKUX U OpPraHM3alMOHHBIX
MEPOIPUATHH.
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6.2. K TeXHH4eCKIM MEpOIPHUATUSM OTHOCSTCS:

e OpPraHu3alMsl U UCTIOIb30BAHUE CPEACTB 3aIUTHI MH(OPMAIIMK B TIOJTHOM 00BEMe
uX (yHKIIMOHATBHBIX BO3MOXKHOCTEH;

« oOecrieueHune eIO0CTHOCTH 00pabaThIBAEMbIX TAHHBIX;

« oOecrieueHrne aHTUBUPYCHOM 3aIUThl THPOPMALIUH.

6.3. K opranuzaiioHHbIM MEPOIPUSITHSIM OTHOCSITCS:

o KOHTPOJIb BBIIIOJTHEHUS TpeOoBaHUI HOPMAaTUBHBIX JIOKYMEHTOB,
periiaMeHTUPYIOIIHNX 00ecriedeHue 3aluThl HH()OpMaIUu;

e ONpeJieJieHNe JAODKHOCTHBIX JIUI[ YYaCTHUKOB 3JIEKTPOHHOIO JIOKYMEHTO0OOpOTa
U OpraHu3aropa d3JIEKTPOHHOTIO JTOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 3a OOecreueHue
nH(pOpMaIMOHHON OE30TMIaCHOCTH;

e YCTAHOBJIEHUE TOpsIKA  PE3EPBHOrO  KOMHMPOBAHUS, BOCCTAHOBICHUA W
apXuBUpOBaHUs 0a3 TaHHBIX;

e opopMIIEHUE JONYyCKa JJi1 IMPOBENECHHUS PEMOHTHO-BOCCTAHOBHUTENBHBIX pPabOT
IPOrpaMMHO-TEXHUYECKUX CPEICTB.

6.4. Kontpons dhopmupoBanus, nepeaayn U UCronHeHus DJ] BO3OKEeH Ha aBTOpa
KOHKpeTHoro DJ] M pykoBOIWTENS OTAeNa, B KOTOPOM paboTaeT pabOTHUK, WIH €ro
HENOCPEACTBEHHOTO PYKOBOAUTETIS.

6.5. KoHTpoJIb NCTIOJTHEHNUS AIIEKTPOHHBIX JOKYMEHTOB BKIIFOUAET B CEOS:

e IOCTAHOBKY 3JIEKTPOHHOTO JJOKYMEHTA Ha y4erT;

e MOHUTOPHUHT MCIIOTHEHUS] KOHTPOJIBHBIX MOPYUYEHHUI TOKYMEHTA;

e U3MEHEHUE KOHTPOJIBHBIX CPOKOB MUCIIOJIHEHUS JIEKTPOHHOTO TOKYMEHTA;

e CHATHE UCIIOJIHEHHOTO AJIEKTPOHHOTO IOKYMEHTa C KOHTPOJIS;

e aHATU3 X0/Ia UCTIOJTHEHUS DJIEKTPOHHOT'O TOKYMEHTA.

6. [opsinok ¢popmMupoBaHus Ae u xpanenus /1

7.1. HUcnonuennnle DOJ] cucrtemaTu3upyroTcss B Jela B COOTBETCTBHHM C
HOMEHKJIATypoil aen Yupexaenus. [Ipu coctaBieHnn HOMEHKIIATYPHI A€ YKa3bIBaeTCs,
YTO JI€JIO BEJETCS B DJIEKTPOHHOM BUJIE.

7.2. DNEeKTpOHHbIE JOKYMEHTBHI MOCIE MX HCIOIHEHUS MOJIEKAT XPAHCHUIO B
CHUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B TEUEHHWE CPOKOB, MPETyCMOTPEHHBIX
3aKOHO/IATEJIbCTBOM JIJISI AHAJIOTMYHBIX JIOKYMEHTOB Ha OYMa)KHBIX HOCHUTEIISX.

7.3. Ilocrne wucTeYeHUs] YCTAHOBJIEHHOIO CpOKa XpAaHEHHUS AJIEKTPOHHBIX
JTOKYMEHTOB Ha OCHOBAHUHU aKTa O BBIJCICHUM WX K YHUUTOXKEHHUIO, OOPMIICHHOTO U
YTBEPKJICHHOTO B YCTAHOBJIICHHOM IMOPSAJIKE, YKA3aHHBIE JJIEKTPOHHBIE JTOKYMEHTHI U
uHpopManus O HHUX, 3aQUKCUPOBAHHAs B JJICKTPOHHBIX KapTOYKaX, IOJJIEKAT
YHUYTOXXCHHIO (YAQICHUIO U3 CHCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTa).

7. Cayuyau, npu KOTOPBIX Aonmyckaercs opopmiieHue I/ Ha OymakHom
HOCHUTeJe

8.1. JIOKyMEeHThI, coO37aBacMble B CHCTEME OJIIEKTPOHHOIO JOKYMEHTO00OpOTa,
odopmisitoTess Ha OyMa)KHOM HOCHUTEIE B CITyJasiX:



e €CIM OHM IMOJJIEKAT MOJANUCAHUIO PAOOTHUKOM, KOTOPBIA OTKa3ajcs oOT
nepexofa Ha B3auMoOJelcTBUe ¢ paboTojareneM MOCPEICTBOM  3JIEKTPOHHOIO
JOKYMEHTO000pOTa;

e €CIM CHCTEMA DJIEKTPOHHOIO JOKYMEHTOOOOpOTa BBIIUIA W3 CTPOS M HE
HOJIJIEXKUT UCIIPABJICHUIO B CPOK, HA3HAYEHHBIN JJIsl UCIIOJTHEHUS U noanucanus J/1;

e €CIM 3TO TpeOyeTcs B COOTBETCTBUM C HPUKA30M JUPEKTOpa YUpeKICHHUS,
JOKAJIbHBIMM ~ HOPMAaTHUBHBIMM  aKTaMHU YUPEXACHUS WM 3aKOHOJATEIbCTBOM
Poccuiickoit denepannn.

8. OTBeTCTBEHHOCTH NMPH PadoTe B CHCTEME FJIEKTPOHHOI0 JOKYMEHT0000pOTa

9.1. OrmpaButens 3] HeceT OTBETCTBEHHOCTb 3a COJICPKAHHE 3JICKTPOHHOTO
JIOKYMEHTa, PEKBU3UTOB, aJpecalifio, KaueCTBO U KOJUYECTBO BIOKEHUH.

9.2. Ilonmyuyatens D] HeceT OTBETCTBEHHOCTh 3a HEWCIIOJHEHHE TOKYMEHTa B
YCTaHOBJIGHHBI CpPOK, HEBHECEHHWE WJIM HECBOEBPEMEHHOE BHECCHHE CBEICHUI B
ANIEKTPOHHYIO KapTouKy O/, omMOKH, JOMYIIEHHbIE IPU PETUCTPALIMU U HEPABUILHOM
HanpasieHuu /] anpecary.

9.3. PykoBoauTenu HECYT TMEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIO/IEHUE
[TonmosxeHus MOAYUHSIOIIMMHUCS UM paOOTHHKAMH.

9.4. PykoBoauTenu npu yBOJbHEHUH PaOOTHUKOB U O(OPMIIEHUHU Ha PabOTy HOBBIX
MOAYUHEHHBIX Pa0OTHUKOB 00ECTIEUMBAIOT yAaJeHHE/M3MeHeHne/0(hopMIeHHE YUETHOM
3amucu pabOTHUKA B TEUCHHE IBYX PaOOUYMX ITHEH C IaThl YBOJBHEHUS paOOTHUKA WA
npruemMa Ha paboTy HOBOTO paOOTHHKA.

9.5. 3amecTuTenb TUPEKTOpa IMPOBEPSCT HAJMYUE y YBOJBHSAEMBIX PaOOTHHUKOB
He3aBepIeHHBIX D/ ¥ MpuHMMaeT Mepsl MO UX WCIOJTHEHUIO/3aBEPIICHUIO B TEYCHUE
Tpex paboumx AHEH ¢ JaThl YBOJIbHEHUS PAOOTHUKOB.
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